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P. O. Box 26106

Greenville, SC  29616

1-800-446-7089

If after reading this manual you have questions or problems in your use of Inventory ExPress, please call the ImageTrak Software Technical Support Department at 1-800-446-7089.

Information in this document is for informational purposes only and is subject to change without notice.  ImageTrak Software, Inc. assumes no responsibility for errors or omissions in this document.  Nor is any liability assumed for any damages resulting from the use of the information it contains.  The software described in this document is furnished under a Software License Agreement.  The software may be used only in accordance with the terms of the Software License Agreement.

Copyright ImageTrak Software, Inc. 1993-1996.  All rights reserved.  No portion of this document may be reproduced without the express permission of ImageTrak Software, Inc.  Printed in the USA.

Training ExPressSYMBOL 228 \f "Symbol" is a trademark of ImageTrak Software, Inc.

MicrosoftSYMBOL 228 \f "Symbol", Microsoft WindowsSYMBOL 228 \f "Symbol", and MSSYMBOL 228 \f "Symbol" are trademarks of Microsoft Corporation.

LaserjetSYMBOL 228 \f "Symbol" and ScanjetSYMBOL 228 \f "Symbol" are trademarks of Hewlett-Packard Corporation.

ImageTrak Software
Software License Agreement
     This agreement is made and entered between ImageTrak Software Inc., PO Box 26106, Greenville, SC 29616 (hereinafter referred to as "ImageTrak Software" and the Licensee as designated at the end of this agreement. Installation of this software program on your computer gives legal acknowledgement that you will abide by the following terms of agreement. ImageTrak Software grants you a non-exclusive, non-transferable license to use this copy of the program and accompanying documentation according to the following terms:
You may:

a.
Install the program on only one computer or one networked computer server if a multiuser copy is purchased.

b.
Make one copy of the program in machine readable form solely for backup purposes provided that you reproduce all proprietary notices on the copy.

You may not:

a.
Use the program on more than one computer or workstation at a time in a network or a multiuser system (unless multi-user copy is purchased.)

b.
Use the program outside of the United States.

c.
Modify, translate, reverse engineer decompile, disassemble, create derivative works based on, or copy (except for backup copy) the program or accompanying documentation.

d.
Rent, transfer, or grant any rights in the program or accompanying documentation in any form to any person without the prior written consent of ImageTrak Software which, if given, is subject to the transferee's consent to the terms and conditions of this license.

e.
Remove any proprietary notices, labels, or markers on the program and accompanying documentation.

This license is not a sale. Title and copyrights to the program, accompanying documentation, and any copy made by you remain with ImageTrak Software. Unauthorized copying of the program or the accompanying documentation, or failure to comply with the above restrictions, will result in automatic termination of this license and will make to ImageTrak Software other legal remedies.

Upgrades
ImageTrak Software mandates that each copy of its software in customer use complies with its most current standards of quality and excellence. For 90 days following the delivery date to you, ImageTrak Software will provide free of charge bug fixes and product enhancements to the MSDS ExPress product generally made available to its customers. For each succeeding year the license is in force, you will be required to purchase a MSDS ExPress Support Contract in order to continue to receive product enhancement information and continued telephone support of the product. Failure to purchase this support contract will result in the immediate termination of product support from ImageTrak Software. Resumption of product support thereafter will require payment of any years' support contracts outstanding plus a one-time fee of $250.00.

Limited Warranty and Disclaimer

ImageTrak Software warrants that, for a period of ninety (90) days from the date of delivery to you as evidenced by a copy of your receipt, the media (diskettes) on which the program is furnished under normal use will be free from defects in materials and workmanship and the program, under normal use, will perform without significant errors that make it unusable. ImageTrak Software's entire liability and your exclusive remedy under this warranty (which is subject to your returning the program to ImageTrak Software with a copy of your receipt) will be at ImageTrak Software's option to attempt to correct or help you around errors with efforts which ImageTrak Software believes suitable to the problem, to replace the program or media with functionally equivalent software or media as applicable, or to refund the purchase price and terminate this Agreement.

EXCEPT FOR THE ABOVE EXPRESS LIMITED WARRANTIES, IMAGETRAK SOFTWARE MAKES AND YOU RECEIVE NO WARRANTIES OR CONDITIONS. EXPRESS, IMPLIED, STATUTORY, OR IN ANY COMMUNICATIONS WITH YOU, AND IMAGETRAK SOFTWARE SPECIFICALLY DISCLAIMS ANY IMPLIED WARRANTY OR CONDITIONS OF MERCHANTIBILITY OR FITNESS FOR A PARTICULAR PURPOSE. IMAGETRAK SOFTWARE DOES NOT WARRANT THAT THE OPERATION OF THE PROGRAM WILL BE UNINTERRUPTED OR ERROR FREE.

Some states do not allow the exclusion of implied warranties so the above exclusions may not apply to you. This warranty gives you specific legal rights. You may also have other rights which vary from state to state.

Limitation of Liability
IN NO EVENT WILL IMAGETRAK SOFTWARE BE LIABLE FOR ANY LOSS OF DATA, LOST PROFITS, COST OF COVER OR OTHER SPECIAL, INCIDENTAL, CONSEQUENTIAL, OR INDIRECT DAMAGES, ARISING FROM THE USE OF THE PROGRAM OR ACCOMPANYING DOCUMENTATION, HOWEVER CAUSED AND ON ANY THEORY OF LIABILITY, THIS LIMITATION WILL APPLY EVEN IF IMAGETRAK SOFTWARE HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGE, YOU ACKNOWLEDGE THAT THE LICENSE FEE REFLECTS THIS ALLOCATION OF RISK. SOME STATES DO NOT ALLOW THE LIMITATION OR EXCLUSION OF LIABILITY FOR INCIDENTIAL OR CONSEQUENTIAL DAMAGES, SO THE ABOVE LIMITATION MAY NOT APPLY TO YOU.

Government Use
Use, duplication, or disclosure by the Government is subject to restrictions as set forth in subdivision (b)(3)(ii) of the Rights in Technical Data and Computer Software clause at 252.227-7013. Contractor/manufacturer is ImageTrak Software, PO Box 26106, Greenville, SC 29616.

General

a.
This agreement will be governed by the laws of the State of South Carolina.


b.
This Agreement is the entire agreement between us and supersedes any other communications or



advertising with respect to this program and accompanying documentation.


c.
If any provision of this Agreement is held invalid, the remainder of this Agreement shall continue



in full force and effect.

d. If you have any questions please contact, in writing, ImageTrak Software, PO Box 26106, Greenville, 

      SC 29616.
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Chapter 1.  Introduction and Installation

Welcome to  Inventory ExPress.  This is an add-on program to MSDS ExPress.  In this manual we will explain the additional functions that you can perform to keep track of the hazardous materials inventory requirements at your site.  This manual assumes that you have read the MSDS ExPress manual and understand how to use that system.  All of the function keys and buttons in Inventory ExPress work in the same manner as they do in MSDS ExPress.

Installation
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Inventory ExPress is imbedded within MSDS ExPress and is activated by using the licensing disk that came with this manual.  This disk contains a file called licensesetter.mdb.  The file should be copied to the drive area where MSDS ExPress is located.  Once it is copied the file should be double-clicked.  This will execute the licensing program and will set the number of concurrent users and will activate the Inventory ExPress license.  Now run MSDS ExPress signing on as a level 1 user and click on the Setup button on the main screen.  Next click on the Connections and Users tab to display the following screen:

You can now select those users who will have access to the Inventory screens by checking the Allow Inventory box next to those users who should have the ablity to use the inventory screens.  The same security levels that apply in MSDS ExPress will also apply in Inventory ExPress.  You will need to click on the Allow Inventory on at least one user, usually the level 1 user to be able to use the system.  Now exit the system and log back on as a user who has access to the inventory screen.  You should see the following screen:
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Note that the two Inventory buttons on the left are no longer grayed out.  If they are grayed out then the user does not have Inventory Access.  You are now ready to use Inventory ExPress.

Setup Facility Information

If you click the Setup button on the main menu, you will get setup screen with a new tabbed section labeled Inventory Contact.  Click on the tab to see the following screen:
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You should complete the fields on this screen and then click on the Apply button.  The fields on this screen are used in the headings on some of the reports in the system.  If you wish to have user defined fields on the Inventory Item records you should click on the User Inventory Fields tab to display the following screen:
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You can define up to eight text fields, eight Yes/No fields, and eight coded fields.  The white areas are used to define the name/label for the fields.  The Set codes button can be used to define the codes and their values in the same manner as in MSDS ExPress.

Chapter 2.  Using Inventory ExPress

Location Records


The Inventory ExPress system keeps track of inventory by location, so the first data you need to enter is the location data.  Click on the Inventory Location button to display the following screen:
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This screen allows you to maintain a list of all of locations at which you store hazardous materials.  For each location assign a location code and a description. The location code will be entered as part of the inventory record for each product.  Location codes must be unique.  The program will not allow you to enter duplicate location codes either when you are adding a location or when you are changing a location.  

As the system is currently setup, a facility’s departments may be different from the locations at which materials are kept.  A department may be responsible for the materials at more than one location, or for the materials at just one location.  But more than one department cannot share the exact same location.  So if two departments share a warehouse, you will need to use two location codes for the warehouse, one for each department.  

To add a new location, click on the New Record button.  The screen will be cleared and the cursor will be positioned in the location code field of the first line.  Enter the location code you wish to assign to the new location, press tab, and then enter the description and click on the Save Record button.

This screen can also be used to add inventory items to the location by clicking on the Add Item to Inventory to display the following screen:
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This screen can be used to select the product to be added to the inventory by choosing the Reference Number and Department from the drop down lists on each field.  Then the bottom portion of the screen can be completed.  These fields will be discussed in the next section.  After you have entered your location records you must then enter the Inventory records described in the next section.  

Inventory Records

The basic data that you will enter are the inventory records.  There will be an inventory record for each product that is stored at each location at your facility.  The inventory record for the product keeps track of the inventory amounts, storage data, activity data, and the user defined data.  Click on the Inventory Item button to display the following screen:
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This screen is used to display and add inventory records.  The Tabs take you to the additional pages of the inventory record to enter storage, activity, and user defined  information about the product.  When this screen appears it will be in the mode to allow you to make a change to the record being displayed.  To search for a particular record you should click on the Search Mode box on the fourth line of the data portion of the screen.  This puts the screen in to search mode so you can click in the Location, Reference Number, or Department field and then on the Binocular button to search for a particular Location, Reference Number, or Department.  Once you have found a particular record you can use the forward button to go through all of the records for that Location, Reference Number, or Department until you find the record of interest.  You can make the record available for changes by clicking on the Search Mode box to remove the X and open the record for changes. 

On this screen you enter each record by using the New Record and Save Record button.  You must have already entered the location, product, and department before you can enter an inventory record.  If you have not already entered them, return to the main menu screen and add the appropriate records.  To add a new inventory record, click on the New Record button.  The screen will be cleared and the cursor will be positioned in the Location field.  You can select the Location value by clicking on the down Arrow to display a list of locations from which you may select or by typing the location code watching for a matching value. Then press tab to go to the Reference Number field and select the product in the same manner.  Then press tab to go to the Department field and select the department. Also click on the SARA reporting requirements boxes if you want to mark the product for SARA 312 or 313 reporting selection. Click on Store to save the record.

You can now fill in the fields on the bottom portion of the screen.  Enter the unit of measure by clicking on the down arrow and choose one of the preset units or type in a new unit of measure.  If the amount is already in pounds you do not need to enter a specific gravity.  If the amount is in gallons, enter the amount, enter GAL as the measure, then enter the specific gravity of the product in the next field.  A value of 1 corresponds to the specific gravity of water, 8.34 LBS/GAL.  If you enter a specific gravity of 1.25, the system will convert the amount to pounds by multiplying the amount by 1.25 by 8.34 LBS/GAL.  If unit of measure is gallons and you do not enter a specific gravity, the system will use a default value of 1 and make a conversion to pounds.  

You may also enter other units of measure for your product.  In this case, the system will use whatever conversion number you put in the specific gravity field to make a conversion to pounds.  For example, if you wanted to enter an inventory amount in kilograms, you would enter 2.2046 in the specific gravity field.  The system will calculate the amount in pounds by multiplying the initial amount by 2.2046. You may enter the annual data for the maximum daily amount, average daily amount, maximum annual use, and days on site.

The rest of the fields on this tab can be entered at any time.  When choosing the value for the Container Type use the following table of values. 

A
Above ground tank

B
Below ground tank

C
Tank inside building

D
Steel Drum

E
Plastic or non-metallic drum

F
Can

G
Carboy

H
Silo

I
Fiber drum

J
Bag

K
Box

L
Cylinder

M
Glass bottles or jugs

N
Plastic bottles or jugs

O
Tote bin

P
Tank wagon

Q
Rail car

R
Other

There are three other tabs of information that you can enter for an inventory record.  The Storage information tab, the Activities and Uses tab, and the User-defined Characteristics tab.  To enter or change storage information about the product click on the Storage tab.  The system will display the following screen:
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Select the appropriate radio buttons to indicate the storage location, storage pressure, and storage temperature. When you have finished entering the storage data click Save Record to save your changes.  If you are going to enter activities and usage data about the product, click on the Activities and Uses tab to display the following screen:
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Select any of the check boxes that apply to your product.  When you have finished click on Save Record to save the data.  The final tab of information that you may use has the user defined fields for the product.  If you have created any user defined fields for your inventory data, they will appear on this tab.  Click on the User-Defined Characteristics tab to enter or change user defined data.  Enter the data in the appropriate fields, then click on Save Record to save the data.

In the upper portion of the screen there are three buttons:  Location Details, Product Details, and Department Details.  These buttons can be used to view the corresponding data about the location, product, or department associated with the inventory record from the MSDS ExPress part of the product.  Those screens can then be closed to return to the inventory screen and continue with your data entry.

Once you have entered the inventory records you can then view these records on the inventory location screens.  From the main menu click on the Inventory Location button to display the following screen:
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Now that we have entered inventory records for Area 2 the quantity information for these records appear in the lower part of the inventory location screen and can be updated from this screen. You may also enter data in these detail lines for the quantity on hand, maximum daily storage, average daily storage, maximum annual usage, and days onsite.  By clicking on the details button associated with a line you can view all of the information for this inventory record. 

Inventory Reports
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The Inventory ExPress system has six standard reports.  Click on the Reports button from the main menu screen to display the following screen:

This is the regular reports screen you are familiar with in MSDS ExPress.  Note that there are three new reports listed for the MSDS category of reports.  These are the new Inventory reports that list the inventory by MSDS.  First select the report you wish to run, select the Sort On order, and then select All or Selected MSDS’s.  Then click on Print Preview to preview the report or Print to print the report.

Click on the CAS category to display the following screen:
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There are two inventory reports under this category that display the inventory by CAS components.  On these reports the percent composition number that you entered in the MSDS screen will be used to compute the amount of each CAS component.  If you entered only a low percent this percent will be used.  If you entered a low and a high percent, then an average of the two figures will be displayed and used in the computation.

The last inventory report is listed under the location category.  It will list the inventory by location.
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